7.0 Job Vacancy Assessment Process Roles
and Responsibilities

7.1 LABOUR MARKET DEVELOPMENT OFFICERS

Employers facing labour market challenges should connect with regional Labour Market
Development Officers (LMDO) in the Programs Division of the Regional Service Delivery
Branch of the Department of Immigration, Population Growth & Skills.

The LMDOs will assess the employer’s labour market challenges, ensure employers have
exhausted all local hiring strategies, and determine if there is an identified need to
explore the recruitment of foreign workers under the NLPNP. If a need has been
determined, the LMDO will assist the employer in completing a Job Vacancy Assessment
Application.

The LMDO will:

e Upon submission, review the application for completeness and collect all
necessary supporting documentation

o Use the JVA assessment tool/checklist to assess the employer and position
eligibility, ensure the appropriate recruitment efforts were made by the employer
and make a recommendation as to whether the position could have been filled
locally.

e Encourage the employer to offer settlement supports that are adequate and
suitable for the position being offered.

e Make recommendation for approval or non-approval to the Workforce
Development Secretariat of the Immigration and Population Growth Branch of
the Department of Immigration, Population Growth & Skills (IPGS).

o Communicate with employers to indicate the JVA positive or negative
assessment, based on ISL’s (LMDOs and WDS) analysis.

7.2 WORKFORCE DEVELOPMENT SECRETARIAT

The Workforce Development Secretariat (WDS) of the Department of Immigration,
Population Growth & Skills will:

e Support LMDOs in gathering/identifying the most up-to-date labour market
information.
e Support LMDOs in guiding employers through the Job Bank Match process.
e Review the LMDO'’s JVA assessment recommendation and determine whether
the position could have been filled locally:
o If the position could not have been filled locally and meets all JVA
assessment criteria, WDS will provide a positive JVA; or


https://www.gov.nl.ca/ipgs/department/branches/workforce/

o If the position could have been filled locally or does not meet all JVA
assessment criteria, WDS will provide a negative JVA.

e Notify LMDOs and OIM of the positive or negative assessment results, providing
a rationale along with the JVA form. The rationale will assist LMDOs in
communicating the results of the assessment to employers electronically, in a PDF
format (formal letterhead not required).

7.3 OFFICE OF IMMIGRATION AND MULTICULTURALISM/IMMIGRATION
PROGRAM DEVELOPMENT OFFICER (IPDO)

Once IPGS(LMDOs and WDS) has determined the final status of the JVA (approval or
rejection), they will advise OIM of the results and forward supporting documentation for
filing as per OIM document retention schedule, and to inform OIM tracking of approved
numbers of workers for individual employers.

If the JVA produced a positive result, the IPDO will add the employer to the Approved
Employers list. The employer’s JVA approval for the identified/approved position(s) will
remain valid for two years, after which time the employer will need to complete a new
JVA.

Once the employer receives a positive JVA assessment, they are then able to provide a
prospective international worker with an official letter of offer using the NLPNP
Employment Offer Form (http://www.nlpnp.ca/pdf/EmploymentOffer.pdf). The
employer should then encourage the foreign worker to apply to the NLPNP program.

7.4 STEPS TO APPLY FOR A JVA: FOR EMPLOYERS

Once you are ready to apply, you may contact your local Labour Market Development
Officer (LMDO). If you do not know who your local LMDO is, you may contact your local
Employment Centre to find out. The LMDO will review local hiring strategies with you
first, to ensure that you have exhausted the local labour market for hiring. If you cannot
reach anyone at your Employment Centre, you may contact the Office of Immigration
and Multiculturalism (OIM).

One the LMDO has identified a need for you to complete a JVA, they will set up an
account for you on the online application portal. Note: You will not be able to log in until
your LMDO provides you with a Web Access Code.

Once you have access, you will upload all applicable documentation to the online
system. You will notify the LMDO when you have completed uploading all requested
documentation. Should you need to upload additional information, please request that
the LMDO allow you to do so. Should you have any technical difficulties, please contact
your LMDO and they will relay the issue to the proper channel.


http://www.nlpnp.ca/pdf/EmploymentOffer.pdf
https://www.gov.nl.ca/ipgs/career-2/employment-centres/
https://www.gov.nl.ca/ipgs/career-2/employment-centres/
https://www.gov.nl.ca/immigration/contact-us/
https://www.gov.nl.ca/immigration/contact-us/
https://apps.gov.nl.ca/immigration/home/home/login

Your LMDO may ask additional questions or wish to speak with you by phone to clarify
documents. They may also request additional documentation during the process. Once
they have assessed your application, they will send you a JVA Approval Letter (PDF
format) by e-mail. You will then send a copy of this letter to your prospective worker and
they will include this in their application to the NLPNP.

7.5 AT A GLANCE: JVA ASSESSMENT ROLES AND RESPONSIBILITIES

/— -\' Waorkforce Development
Secretariat o Add approved employers to the Appraved

# Azseszing whether the employer has made lecal Emplayers list far future reference

hiring efforts {|oh ads, postings, etc.
ring efforts {|oh ads, pestings, etc| # Assist LMDOs on guestions regarding settlement

. g::&r.r;'l:l:gntil:-a”l :If::r;;a;::::.lrmntlf employs supports and any other guestions regarding
B igration in Mewfoundland and Labrador
* Review indhidual employer 1WA nfarmation package g
* Praviding emplayer with credentials to access
applcation oaline. and assstin proviling carrect pravided by LMDOS; i Eml?w“ar‘c they :.mhmr.ufm and
decuments {retention infermation, WH3CE and * Suppart LMOOs In guiding emplayers through the :u::m "_D":L;" ;E:"tr - :IC? anm b
abour Stancards certificates, etc| Job Bank Match pracess; B m, Trill'rm:ah PE o nelane and rahmear
-  BAC. rowinglal Neminee Program
* Assessing and recemmending whether to approve or * Determine whether a position couls have been filled
deny an amployer, baced cn the dacumentation locally, based on LMOD recommendation and labaur * Guide warkers through the Hewlouncland and
f am emprayer, ; market infarmatian Labrader Fravincdal Maminee Pragram process

pravided by the employer

« Comunkcating the final determination of whether + Natify LMOOs ané OIM of the positive or negative # Assess individual immigratian applications and
the 1A application &s pesitive ar nagative, to the cutcome of the assessment, providing a raticnale to :"“r:mﬂTupgcmE‘L:':: '?"“U'“m ta
emplayer LIID0s, along with the /A cocuments. Secarc this ewraLndiand ars rader

# Seming as a primary liaison between the department vla ctivities In.caline appllcation. Office of Immigration and

d .
\_ and emplayers Multiculturalizm
- \—/



https://www.gov.nl.ca/immigration/immigrating-to-newfoundland-and-labrador/provincial-nominee-program/overview/

